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Enrollment Management, Facilities Scheduling 

University Center, Room 106 • P.O. Box 141629 • Anchorage, AK  99514-1629 • (907) 786-1497 • FAX (907) 786-1537

FACILITIES/PREMISES USE AGREEMENT

This Agreement, dated this ________ day of _________________, 20 ______, is between the University of Alaska, hereafter 
referred to as “UA” and _____________________________________________________ hereafter referred to as “Permittee”.  

Permittee Contact Information:  Name: ______________________________________________________________________

Address: _____________________________________________    _____________________    _________    _____________

    Street/PO Box





             City

  State

Zip
Phone: _____________________     Fax: ______________________     Email: ______________________________________
Type of function:

       _____   Non-Profit Organization (attach copy of tax ID card)          
         _____   Commercial or Private Organization

	R E S E R V A T I O N       R E Q U E S T  

	Event Title/Description: ______________________________________________________________________________

Specific Area Requested:

First Choice: ____________________    Second Choice: ____________________    Third Choice: ___________________


	Date(s)
	Expected Headcount
	Time 
	Day of Week
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SERVICES:  Please contact the following departments directly and note that additional charges or permits may be required.
•Audio Visual Services (786-4646 option 2)



•Parking Services (786-1119)
•Locked Room and Security (786-1120)



•Catering (751-7492)




•Alcoholic Beverages (permit required, 786-1214)
TERMS AND CONDITIONS:
I, the undersigned, certify that I am an authorized representative of the above named organization.  I further certify that I have read and understand all the terms and conditions described below.  I agree to abide by all terms, conditions, rules and regulations; and I understand that I may be held responsible for any additional charges incurred.

Signature: _______________________________________________
        Date: _________________________________
1. PERMITTED USES AND LIMITATIONS:  UA agrees to permit the described use of the facility under the following terms and conditions:

A) A) Permittee is solely responsible for assuring that the facility authorized for use under this Agreement is not used for any unlawful purpose or unsafe activity, and Permittee shall comply with all UA policies, rules and regulations and any applicable federal, state, or municipal law, including any applicable fire or building codes.  
B) UA shall enforce all applicable laws, policies, rules, and regulations.  UA may enter all facilities at any time, and on any occasion without restrictions. Upon directions from authorized UA personnel, Permittee shall stop its event or activity immediately and leave the facility. Permittee shall abide by all fire alarms and immediately evacuate the facility. UA may interrupt any event or activity, may order the Permittee and the participants to evacuate the facility or may terminate the event or activity when, in its sole judgment interruption, evacuation or termination in the University’s best interest or in the interest of public safety.
C) Permittee shall not bring and shall ensure that no participant brings any alcoholic beverages, illegal drugs or tobacco products, into the facility or any part of the premises where the facility is located, including parking lots. No firearms are permitted in UA buildings and Permittee must ensure that all participants comply with this provision. 
D) Permittee shall use only the facility or portion of facility assigned for use under this Agreement. Permittee and the participants may not use or enter any other facility building or portion of a building. Anyone who enters any area other than the one designated in this Agreement may be removed from UA’s campus and buildings. Entry into or attempted use or use of an unassigned facility or building by Permittee is a breach of this Agreement and the Agreement will terminate.   Because UA’s damages are difficult to foresee and calculate, the Parties agree that UA will retain Permittee’s rental fees paid as liquidated damages.
2. SCHEDULE OF USE PERIODS:  Scheduling shall be solely within the province of UA.  Permittee shall, submit written schedules of dates and times for use of the facility. UA will make a reasonable effort to reserve the facility for the date and time requested.  The parties acknowledge that use of UA facilities are in high demand and UA must attempt to coordinate these demands.  UA does not guarantee availability of the facility or guarantee availability at the time and date requested. UA shall not be liable for unavailability of the facility or for scheduling conflicts or other errors. 
3. CANCELLATION:  After being assigned a facility for use, Permittee may cancel its use of the facility without a cancellation fee provided Permittee give five days advance written notice of cancellation to the University Scheduling Office.  If Permittee cancels after that date UA will change a cancellation fee of _________.
4. FEES:  The Permittee shall pay all fees due under this Contract within 30 days of the date an UA invoice is mailed to or given to the Permittee. Fees paid after this date shall be subject to a late fee of $25.00.  Invoices not paid within 60 days after date of invoice will result in cancellation of the Permittee’s right to use UA facilities.
5. INDEMNIFICATION:  Permittee agrees to indemnify and hold harmless the University, its Board of Regents, officers, employees and agents from and against all claims, demands, judgments, costs and expenses (including attorney fees), which may occur by reason of injury, emotional distress or death to any person or damage or loss to any property arising from or alleged to be arising from Permittee’s negligence or misconduct or from Permittee’s use of the facility or from the obligations Permittee assumes under the terms of this Agreement.  However, nothing in this clause shall relieve the University from liability caused by its sole negligence or willful misconduct. 
6. PERMITTEE’S RESPONSIBILITY:  Permittee assumes all responsibility, risk, and liability for all activities of Permittee, its employees, agents, invitees, contractors, subcontractors and licensees, directly n indirectly conducted in connection with this Agreement, including environmental and hazardous substances liability whether occurring during or after the term of this Agreement.  In addition, if, under Section 1(B), UA must interrupt or terminate Permittee’s event or activity or must order Permittee and the participants to evacuate the facility, Permittee agrees to waive any claims for damages or compensation arising from the interruption or termination. 
7.  
INSURANCE:  Without limiting its indemnification, and at least two weeks prior to the intended use, Permittee will furnish UA with evidence of insurance coverage as indicated below:

A). Check either (1) or (2) below:

( (1) Permittee’s policy of commercial general liability insurance with a minimum limit of $1,000,000 per occurrence.  The commercial general liability insurance must include coverage for liability assumed under an insured contract (including defense costs assumed under contract) and shall name UA as an additional insured.  This insurance shall apply as primary insurance with respect to any other insurance or self-insurance programs afforded to UA.  

( (2) Permittee shall purchase liability insurance through the UA Statewide Risk Management Office. Event insurance website: http://info.alaska.edu/risksafety/b_insurance/insurance-coverage/event-insurance/
B) Permittee shall purchase at its own expense, and maintain in force at all times during the term of this Agreement, the insurance required in this section.  Failure to furnish satisfactory evidence of insurance, lapse of a policy, or inadequate limits, is grounds for termination of this Agreement.  All insurance limits are minimum.  If the Permittee’s policies contain higher limits, the UA shall be entitled to coverage to the extent of such higher limits.  

C) The insurance requirements may sometimes be waived by the Statewide Director of Risk Management or his/her designee if the exposure to loss is substantially limited by the nature of the facilities use.  Permittee’s requesting a waiver must complete a Waiver Request Form for UA’s consideration.
8.
PERSONAL PROPERTY:  Permittee, not UA, is responsible for loss of, or damage to, any personal property of Permittee, its guests, agents, employees, or invitees located on UA property, before, during, or after the term of the Agreement.

9.
EQUIPMENT:  Generally, the Permittee must provide all equipment needed by Permittee.  Storage space will not be provided.    Permittee shall keep any equipment owned and used by Permittee at the facility in good working condition at all times at Permittee’s own expense.  The Permittee shall be responsible for repairing or replacing any equipment or other property owned by UA and used by Permittee that is lost, damaged or otherwise rendered unfit for use..  All damages that result from Permittee’s failure to maintain its equipment in proper working order are the responsibility of the Permittee. .  UA reserves the right to make or contract repair of such damages, as it deems appropriate, and to bill the Permittee for the actual costs of parts, materials and labor, and any potential loss of use of the facility. 

10.
PERMITTEE’S CONTROL VANDALISM and OTHER DAMAGES:  During the periods the Permittee uses the facility/, Permittee is responsible for and control of its members, agents, employees, participants, spectators, and others admitted to the facility by Permittee.  Permittee is responsible for repair of all damage caused by it, its participants or and vandalism that occurs during its use and/or damages and for the expense of cleanup at the conclusion of each use.  Permittee shall not use any nails, hooks, tacks, or screws in any part of the facility or building, nor shall Permittee make any alterations to the facility or building. 
11. CLEANING: Permittee must clean the facility at the conclusion of the event so the facility is in a clean, safe and orderly condition.  

12.
ADVERTISING AND PUBLICITY:  Permittee may publically identify its event and the location of the event in its advertisements and publicity. Permittee may not use UA’s logo and other than identify the location of the event on UA’s campus, may not use UA’s name or say or imply that UA is sponsoring, responsible for or in any connected to Permittee’s event. To ensure compliance with Section, Permittee must provide copies of all proposed advertisements and publicity about the event to UA’s scheduling office before publishing the ads or publicity. 

13.
AMENDMENTS:  This Contract may not be added to, modified or changed in any way except a written agreement signed by both Parties
14.
NO WAIVER:  The failure of UA to insist upon the strict performance of any provision of this Agreement or to exercise any right, power or remedy upon a breach of the Agreement shall not constitute a waiver by UA of subsequent breach of the same or any other provision.

15.
 ENTIRE AGREEMENT:  This Agreement is the entire agreement between the Parties and it supersedes all previous representations, discussions, and agreements between the Parties. 
16.  ASSIGNMENT: This Agreement is not transferable.  The rights and obligation granted and assumed by Permittee may not be assigned, delegated or otherwise transferred.    

17.  LAW AND VENUE: The law of the state of Alaska applies to the Agreement. Any dispute that arises between the Parties that the Parties cannot resolve through negotiations, must be filed in the Superior Court for the State of Alaska in Anchorage, Alaska.  
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